Re: Unresolved Property Repairs; Notice of Intent to Inform Council
Dear [landlord or agent name]
Following on from my previous communication dated [insert date of previous message/letter/email/text] I’m writing to inform you that the ongoing issues detailed in my previous correspondence, but summarised below for your convenience, are yet to be fully resolved. 
Under the Housing Act 2004 is your responsibility to fix in a timely manner. If the issues detailed below are not resolved soon, I will be informing the council about this matter. 
A summary of the things that still need to be fixed are:
· [list the repairs needed/delete as appropriate]
· [list the repairs needed/delete as appropriate]
· [list the repairs needed/delete as appropriate]
· [list the repairs needed/delete as appropriate]
The disrepair may cause more damage to the property if it is not fixed soon, but furthermore I am also concerned the problems could affect my health [or delete if not applicable].
Please contact me to arrange a time for the repairs.
I look forward to hearing from you as soon as possible.
Yours sincerely
[Your name]

